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Session Rules of Etiquette

- Please turn off your cell phone

- If you must leave the session early, please do
so discreetly

- Please avoid side conversation during the
session




Commonly Used Screens for AP

FTMVEND (Vendor Maintenance)
FOAIDEN (Vendor Identification)
-FAIVNDH (Vendor History)
FOIDOCH (Document History)
-PIOPOV (PO by Vendor)
FAAIVNE (Invoice Entry)
-FAAINVD (Delete Invoice)
FAACHKS (Void Check)
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FTMVEND Vendor Maintenance

» This is where the creation of a new vendor
begins.
- Vendor name, tax identification, PO address, BA
address, etc.

> You may also come back here to update address
when/if a vendor changes their address.

- HCC requires a W9 for any new vendor before
anything is created or purchased.




FTMVEND Vendor Maintenance

A Holmes Community College %< H Application Navigator x|+ - x
« G o O B =2 hitps;//badm.holmescc.edu/applicationNavigator/seamless B %% Q hibbett sports > R -

© Cameras 2 ACI Payments, Inc. - P... @ javascript; @) Welcome to [BM Sterli., 2 VMware Horizon 7] Webpage Edits HCC - Business Office  # Ellucian Hub () http://www.centralms... |5 https.//w.iconnectda.. ™ Nelnet @) Credit Card Back Office [& S&S Recovery %> [ Other Bookmarks

X  @ellucian  Vendor Maintenance FTMVEND 9.3.22 (PROD) 40D B RETREVE SR RELATED ¥ TOOLS

vensors [ ][4 Corporation: |
Last Name: | | FirstName: |
Middle Name: | |

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.

ellucian

Ellucian. All rights reserved



FTMVEND Vendor Maintenance

A Holmes Community College % | Hl Application Navigator x|+ = X
<« C @ Q8 https://badm.holmescc.edu/applicationNavigator/seam|ess B ¥  Q hibbett sports -> ¥ 9 =
4 Cameras = ACI Payments, Inc. - P.. @ javascript; @) Welcometo IBM Sterli.. ¥ VMware Horizon ¥ Webpage Edits HCC - Business Office #® Ellucian Hub () httpy/jwww.centralms... |3 https//w6.iconnectda.. N Melnet @) Credit Card Back Office [ 585 Recovery %> [ Other Bookmarks

X  @ellucian  Vendor Maintenance FTMVEND 9.3.22 (PROD) B remevE  JhReLa  FToOLs

ADD

Vendor:  H00002972 Corporation: MS Banner Users Group ~ Last Name: Middle Name:

(SEL TS Additional Information  Vendor Types  Address  E-mail  Taxes Collected

™ VENDOR MAINTENANCE insert [ Delete M Copy ¥ Fiter

Start Date ~ [[07/01/2001 ] Termination Date =)

Address Defaults
Procurement Type  |BU = Accounts Payable  [BU )

First Name: Start Over

Coce Type Code
procurement [ 1) Accounts Payable | 1)
Sequence Sequence
More Details
Contact | ownerD | [=] [ |
Check Vendor | [=] | ]
Area Code DiscountCode [ |-)

Phone Number

Extension | Payment Hold Code ]
Collects Taxes * [Collects No Taxes ~) Vendor Text

| Order Hold Code

Activity Date 01/12/2005 10:17:04 AN



FTMVEND Vendor Maintenance

A Holmes Community College % H Application Navigator x|+ -

<« Cc @ Q8 =

€ Cameras 3 ACIPayments, Inc. - P.. @) javascript; () Welcome to IBM Sterli..  ©¥ Viviware Horizon 7 Webpage Edits HCC - Business Office  #® Ellucian Hub http://wuw.centralms... B3 https://w6.iconnectda.. M Nelnet @ Credit Card Back Office [ S&S Recovery » [0 Other Bookmarks

ps:/fbadm.holmesccedu/applicationNavigator/seamless B t¢ Q hibbett sports > R -

b8l @ellucian  Vendor Maintenance FTMVEND 9.3.22 (PROD) ADD B RETREVE S RELATED i TOOLS

Vendor:  H00002972 Corporation: MS Banner Users Group  LastName:  FirstName:  Middle Name: Start Over
Vendar Maintenance VendorTypes  Address  E-mai Taxes Collected
™ ADDITIONAL INFORMATION insert (@ Delete  "m Copy | ¥, Fiter

1099 Information

o [ State Withholding
Income Type | =|| Address Defaults

Type Code

Federal Withholding Address Defaults
Sequence
Wore Details
Base Currency | ) CarierType () Domestic Carrier () Foreign Carrier  (8) None
Name Type | - State Indicator  (®) InState Vendor  (O) Out of State Vendor  (0) None
SSNISINMING | Invoice Grauping * [{M)any invoices per check [~]

E-Procursment® No___ |~

vendor

Tax Form Status

Status Date:

Activity Date 01/12/2005 10:17:04 Al
ellucian

llucian. All rights resenved




FTMVEND Vendor Maintenance

A Holmes Community College X H Application Navigator x| + - X
« [N O B #° httpsy//badm.holmesceedu/applicationNavigator/seamless B %%  Q hibbett sports > R -]
€ Comeras = ACIPayments, Inc. - P € javascript; €3 Welcome to IBM Sterli..  ©¥ VMware Horizon B Webpage Edits HCC - Business Office @ Ellucian Hub http://uwnw.centralms... B https:/fu.iconnectda... M Nelnet @ Credit Card Back Office [ S&S Recovery >» [ Other Bookmarks

X  @ellucian  Vendor Maintenance FTMVEND 9.3.22 (PRO ADD B RETREVE JRRELATED ¥ ToOLS

Start Over

Vendor:  H00002972 Corporation: MS Banner Users Group  LastName:  First Name: ~ Middle Name:

Vendor Maintenance  Additional Information  Veendor Types. w E-mail  Taxes Collected

4 Settings | @@ insert @@ Dekete " Copy Y, Fiter

'~ ADDRESS
From Date
ToDate AreaCode  [662
Address Type [--) Business Phone Number (8628032
Sequence Number 1 Extension | ]

StrestLine 1 [c/0 Joyce Dixon | FaxArea Code  [662

StrestLine2 [MVSU 7265 | FaxNumber [8628234
StreetLine3 [14000 Highway 82 W | Fax Extension

[ Inactivate Address

city [ltta Bena | Source | -]
State orProvince  (MS__ [ Mississippi Delivery Foint

ZIP orPostal Code 38941 Correction Digit

county | =] Carrier Route

Nation | =|| Registration Number
Telephone Type  [BU - | Business or work

M43 N |

Record 10of 3

Activity Date 05/16/2018 09:30:37 A Activity User DNICHOLS




FOAIDEN (Vendor Identification)

» This is where you would make changes to the
vendor name. You can also make changes to
the address here as well.

- lusually only used this screen in the instance of an
actual name change or correct a spelling error ©.




FOAIDEN (Vendor Identification)

A Holmes Community College % H Application Navigator x|+ = X

&« C @ O 8 == /badm holmesccedu/applicationNavigator/seamless B % Q hibbett sports > r @ =

€ Cameras =3 AC| Payments, Inc. - P... @ javascript; € Welcome to IBM Sterli.. %Y VMware Horizon [ Webpage Edits ~ HCC - Business Office @ Ellucian Hub ) http://www.centralms... |5 httpsi//wh.iconnectda.. M Nelnet @3 Credit Card Back Office [ 85 Recovery » [ Other Bookmarks

= "X @ellucian  Person Identiication Form - Finance FOAIDEN 9.3.22 (PROD) ADD B RETREVE 2% RELATI % TooLs
1D: HO0002972 MS Banner Users Group " sartover
Current ldentification Alternate Identification Address Telephone E-mail Contact

™ CURRENT IDENTIFICATION
SR I-00002
NameType | =

insert @ Delete TmCopy Y. Fier
SSN/SINTIN

O B2

~ PERSON

0%

Suffix
LastName Preferred First Name

o [ Individuals
*

Marital Status

—

Prefix

~ NON-PERSON

23 Name MS Banner Users Group

Reqular

™ ID AHD NAME SOURCE

Last Update
origin - FTMVEND.

Original Creation

User Create Date

Activity Date 01/20/2004 10:41.27 AN Activity User LCUNNINGHAM

SAVE
SPRIDEN_CURRENT.SPRIDEN D [1

Ellucian. Al rights reserved ellucian




FAIVNDH (Vendor History)

» This is probably one of the most used
screens. This will show all payments made to
a particular vendor. You would type the
vendor number in or use the drop down
feature to locate the vendor, select the
correct Fiscal year, then select GO.

o This screen can be exported into Excel (Tools-Export).

> You also have the option to not use Fiscal year and only select an Invoice To/From
Date (this does not work when checking 1099s).




FAIVNDH (Vendor History)

A Holmes Community College X [H Application Navigator x|+ —

<« C @ QO B == hitpsy//badm holmesccedu/applicationN B ¥ Q hibbett sports > &

avigator/seamless

€ Cameras = ACl Payments, Inc. - P @ javaseript: @) Welcome to [BM Sterli., & VMware Horizan [ Webpage Edits ~ HCC - Business Office # Ellucian Hub {2 httpy//www.centralms.. 5 https./fwGiconnectda., ™ Nelnet () Credit Card Back Office [ S&5 Recovery

X . @ellucian  Vendor Detail History FAIVNDH 9.3.22 (PROD) A0 B REMEVE Jhre

@ Cameras & ACI Payments, Inc. - P.
%

Vendor: [H00000079 —-] Amazon.Com
seloction: -
Invoice Date From: [ ]|

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.

@ javascript: @) Welcome to IBM Sterli...

3 YMuware Horizon - 7 Webpage Edits

Vendor Hold:

Fiscal Year: |23 =
Invoice Date To: [ 2]

HCC - Business Office  # Ellucian Hub

 hitp://www.centralms.

B2 https:/fwb.iconnectda.

n Nelnet @ Credit Card Back Office [ S&S Recovery

B Holmes Community College % H Application Navigator x| + = x
& C @ O B & nhttps://badm holmesce.edu/applicationNavigator/seamless B ¢ Q nibbett sports > ¥y @ =

[0 Other Bookmarks

= X | @eliucian  Vendor Detail History FAIVNDH 9.3.22 (PROD) B remEvE  JAreLaen ¥ Tools
Vendor: H00000079 Amazon.Com  Vendor Hold Selection: All Fiscal Year: 22 Invoice Date From:  Invoice Date To
A B~ \enDoR DETAL HiSTORY 4 Setings | {3 nsert ) Delete M Copy | ¥ Fiter
‘Vendor Invoice Invoice Approval Multiple Credit Memo Open/Paid Cancel Vendor Invoice Amount Due Date Check Date Check Number
B 10132777 Yes Yes No Paid No 499.00 07/26/2021 07/26/2021 40130761
459743466599 10132777 Yes Yes No Paid No 60.97 07/25/2021 07/26/2021 40130761
(O | 733239939939 10132777 Yes Yes No Paid No 259.99 07/25/2021 07/26/2021 40130761
469396487554 10132778 Yes Yes No Paid No 6840 07/25/2021 07/26/2021 40130761
PRol | 95667666752 10132778 Yes Yes No Paid No 5024 07/25/2021 07/26/2021 40130761
443465573476 10132778 Yes No No Paid No 6.88 07/26/2021 07/26/2021 40130761
897377954469 10132750 Yes No No Paid No 169.80 07/25/2021 07/26/2021 40130761
(©W | 15150633550 10133277 Yes Yes No Paid No 143.76 08/18/2021 08/18/2021 20004154
8558369338636 10133277 Yes Yes No Paid No 1.671.52 08/18/2021 08/18/2021 20004154
* |EORE 10133278 Yes Yes No Paid No 135.00 08/25/2021 08/25/2021 40131029
739889463797 10133278 Yes Yes No Paid No 105.66 08/25/2021 08/25/2021 40131029
[ | 775955694368 10133278 Yes Yes No Paid No 5136 08/25/2021 08/25/2021 40131029
444575936573 10133279 Yes Yes No Paid No 219.90 08/25/2021 08/25/2021 40131029
986637897536 10133278 Ves Yes No Paid No 75.77 08/25/2021 08/25/2021 40131029
469479874744 10133280 Yes No No Paid No 53.53 08/26/2021 08/25/2021 40131029
467544857669 10133281 Yes Yes No Paid No 806.41 08/25/2021 08/25/2021 40131029
65937865893 10133281 Yes Yes No Paid No 9.98 08/25/2021 08/25/2021 40131029
865333875554 10133281 Yes Yes No Paid No 56.97 08/25/2021 08/25/2021 40131029
638933865858 10133282 Yes No No Paid No 456.73 08/25/2021 08/25/2021 40131029
579935873947 10133283 Yes No No Paid No 294.00 08/25/2021 08/25/2021 40131029
Total 212,463.76
M o (Tofsap W (20 v PerPage Record 1 of 1088
SavE
BNV B 1 000 - 2022 Ellucian. All righis reserved ellucian



FAIVNDH (Vendor History)

» You can also click on a specific invoice and
view it from here.




FOIDOCH (Document History)

» This is another heavily used screen. You can
view a PO, REQ, INV, or CHK. You can also
click in the line items and those specific

items. If looking at a check you will have to
have the bank code.

& Focuy & Staff - Holmes Com % | Hl Appicstion Nevigator x| 4 s
« c @ OB = heimesec sdu B & Q sear o =
= AC Payrmants, Inc. - B javascipts () Wi wot.. ) hwaratioron 5] Webpagafts  HOC - Businem Offce 89 Eucin Hub
X @olucian  Document History FOIDOCH

Document Type: (PO

Document Code: il
Get Started: Complete the fields above and cick Go. To search by name, press TAB from an D field, antes your search crterin, and then press ENTER

 Focuty 85t Hotmes o % B Appicsion Havgator x

- o
hoimesccedu

Q se

~

b0 /BM S T3 Vidmane Hoion ) WebpageEdts  HCC - Business Office. @ Blucion b

X @eliucian

" Neinet B

et oo cenrams... 3 hitpsfochsconmertda
Document Histary FOIDOC)

Dacument Type: F Document Code: 0

~ DocumENT HsTORY

ocs

Bk O B2

oy P
b Status Status Descrgbion I
R A Approvea
~ B Faculty & Staff - Holmes Comn X | Hl Application Navigator x | + _
« C @ Q0 8 = //badm holmesce.edu/appli seamless

@

€ Comeras & ACIPayments, Inc. - P, @) javascript: @) Welcometo IBM Sterli.. %Y VMware Horizon % Webpage Edits
X @ellucian

B % Qsearch
hittp://www.centralms.

HCC - Business Office  #® Ellucian Hub ... S httpsi//w6.iconnectda...

Document History FOIDOCH 9.3.2 (PROD)

) Nelnet @) Credit Card Back Office [l 5815 Recovery

% [J OtherBc
3 Toof

A0 B RETREVE

Q

&% RELATED

Requisition Info [FPIREQN]

Query Document



FPIOPOV (PO by Vendor)

» On this screen you search by vendor. It will
list PO’s that have been issued to that
particular vendor.

- [ like this screen when you have an invoice that does not reference a PO. | do like to
select ALL just to be sure that | do not miss anything.

0 EY = Options v 1’ Connect USE Device v e Send Cirl-Alt-Delete HsaE — (@ X

A Faculty & Staff - Holmes Comn % H Appl = g *
&« C Q8 = https://badm.holmescc.edu/applicationNavigator/seamless B % Q, Search ¥y © =
4 Cameras = ACI Payments, Inc. - P... @ javascript; @) Welcometo IBM Sterli.. %Y Viware Horizon [ Webpage Edits ~ HCC - Business Office @ Ellucian Hub http://wurw.centralms, ks

"\

X @ellucian  Purchase Orders by Vendor FPIOPOV 9.3.5 (PROD)

[+++] [Central MS Office Supply | Status:

con: [1 |

Vendor: [H00000009

Fiscal Year: ‘23 e
e

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.




FAAINVE (Invoice Entry)

» This is the MOST used screen!©

» All the MAGIC happens here and its
screenshot deserves its own slide.




FAAINVE (Invoice Entry)

# Holmes Community College % H Application Mavigator x + - *
« [ O EJ 52 httpsi//badm.holmescc.edu/applicationMavigator/seamless B Q Search L © =
& Cameras 22 AC Payments, Inc. - P... @javascript:; @ Welcome to IBM Sterli.. =¥ VMware Horizon E‘a Webpage Edits HCC - Business Office  #® Ellucian Hub 00 httpe//Awww.centralms.., »» [0 Other Bookmarks
X  ®@ellucian  Invoice/Credit Memo FAAINVE 9.3.23 (PROD) ADD B RETREVE S
Document: |NEXT [ Multiple: [ |
Invoice Type: ~ | DIEIENEN; -|
Vendor: | [=] Vendor Hold:

Get Started: Complete the fields above and click Go. To search by name. press TAB from an ID field, enter your search criteria, and then press ENTER.

£ H| 2

A Holmes Community College % H Application Mavigator x + - =
<« (&} @ O B &2 https://badm.holmescc.edu/applicationNavigator/seamless B ¥ Q Search .‘L 9 =
€ Cameras @ AC Payments, Inc. - P... @3 javascript; €3 Welcome to IBM Sterli.. £ VMware Herizen E‘] ‘Webpage Edits HCC - Business Office @ Ellucian Hub .0 http://www.centralms... »> [ Other Bookmarks

X  @ellucian  Invoice/Credit Memo FAAINVE 9 3 23 (PROD) ADD BB RETREVE

Document: |NEXT we] Multiple: ||
Invoice Type: * | Regular ‘ -] Purchase Order: || |"'|
Select PO ltems: I:‘ Invoice All: D
Vendor: | ---.| Vendor Hold:

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.



FAAINVE (Invoice Entry)

A Holmes Community College X H Application Navigator x + - x

< C @ O EJ &2 https://badm.holmescc.edu/applicationMavigator/seamless B Q Search  ® =

e Cameras @3 AC| Payments, Inc. - P.. javascript:; Welcometo IBM Sterli.. =¥ YMware Horizon 7 Webpage Edits HCC - Business Office @ Ellucian Hub 0 http://www.centralms... »» [ Other Bookmarks
Y J P W pag p

X @ellucian  Invoice/Credit Memo FAAINVE 9.3.23 (PROD) ADD B RETREVE SR RELATED  F¢Tools M

Document: NEXT  Multiple: Invoice Type: Direct Pay Vendor: H00125378 Michols, Dana R.  Vendor Hold:
~INVOICE/CREDIT MEMO HEADER insert @ Delete "m Copy = Y. Fiter | ™

Check Vendor | -"]

Invoice Date ®

Transaction Date * |09.|’02.52022 a

@ Document Accounting

pasess oove [T T —"
Sequence Number | ---]
Bank | wes|

0 O H|2

Address Ling 1 vendor Invaice | [a]
® Address Line 2 Direct Deposit  No
Status
* Address Line 3 IAT

ACH Transaction | ae|
Eé Type

City 1099 TaxID | |
State or Province [] credit Memo
ZIP or Postal Code I:‘ 1089 Vendor
Mation Direct Deposit Override
Collects Tax N COLLECTS NO TAXES Text Exists
v
SAVE

ellucian.

FABINVH.FABINVH |




FAAINVD (Delete Invoice)

A Holmes Community College X H Application Navigator x ar

« @ @ U 8 &= hips

é Cameras =2 AC| Payments, Inc. - P.. @javascript:; @ Welcome to IBM Sterli..  Z¥ VMware Horizen E’: ‘Webpage Edits

xdit Memo Cancel FAAINVD

X  @ellucian  Invo 22 (PROD)

Invoice: 10140782 Purchase Order: PO0G0GTS
~ INVOICE/CREDIT MEMO CANCEL

Invoice Date | [T lsTpdVpan

+#| NSF Checking
Payment Due Date  09/08/2022
Net Amount

Approved Amount Discount Amount

3513 - 0.00 +
®
*

~CANCEL DATE

D Re-establish Indicator

“E_DATE [1]

adm.holmesccedu/applicationMavigator/seamless

‘Vendar Invoice

Mumber
‘endar

Blanket Order

Remaining Balance

Tax Amount

0.00

Commaodity

- X
B v¢ Q Search y ® =
HCC - Business Office @ Ellucian Hub 0 http:/fwww.centralms.., »> [0 Other Bookmarks
ADD B RETREVE SR RELATED  F¥Toos ML
| Start Over |
&8 Inser "a Copy | Y, Fiter
0126937-002
HO0000009 Central MS Office Supply
MNet Amount
= 3513
2 inse B oeete  Fmco Y. Fitte
| Make Cancellations Permanent
SAVE
ellucian.




FAAINVD (Delete Invoice)

» Once you have entered your invoice number
and chosen REESTABLISH (need to make
changes)—give it a minute and then you can
go into FAAINVE and type that INV number
and make changes.




FAACHKS (Void Check)

» You will enter check number and Bank Code.

A Holmes Community College % H Application Navigator * + - *
< C @ O E] &2 https://badm.holmescc.edu/applicationMavigator/seamless B %% Q Search Yy @O =
Go back one page (Alt+Left Arrow)
e Right-click or pull down to show history | javascript; @ Welcome to IBM Sterli.. £ VMware Horizon E‘f} Webpage Edits HCC - Business Office @ Ellucian Hub 0 http://fwww.centralms... »» [0 Other Bookmarks
ADD B RETREVE S REL _

X @ ellucian Check Cancellation FAACHKS 9.3.5 (PROD)
Check:* [10001288 ] Bank: * | BA «=+] M&F Accounts Payable

e
ﬁb Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.




FAACHKS (Void Check)

A Holmes Community College H Application Navigator = -+ - X
&« @] @ O B 52 https://badm.holmesccedu/applicationNavigator/seamless B i Q Search i. ® =
€ Cameras @ AC Payments, Inc. - P... @3 javascript; @5 Welcome to IBM Sterli.,  2¥ Viware Horizon E*: Webpage Edits HCC - Business Office " Ellucian Hub  ©0 http://www.centralms.., »> [ Other Bookmarks

— X @ellucian  Check Cancellation FAACHKS 9.3.5 (PROD) ADD [B RETREVE  J%RE Feoos A

Check: 10001288 Bank: BA M&F Accounts Payable

~CHECK CANCELLATION insert @ Delete  "m Copy | W, Fitter

vendor  [gIODIIE  Central MS Office Supply Street Line 3
Check Vendor

fnt
2
o} Ciy  Kosciusko
=

StreetLine 1 PO Box 848 State or Province  MS
Street Line 2 ZIP or Postal Code 39090
 CHECK INFORMATION nsert . Fite
Date  07/11/2022 Amount

«CANCEL DATE

| Process Cancellation |

- 2022 Ellucian. All rights reserved.



1099 Pointers

» Seems like kind of a gray area.

» You all may have different ways of doing
these and we would love to hear them!




1099’s

» You enter the tax information in FTMVEND.

A Holmes Community College X [ Application Navigator x|+ — %
< C @ O B = hitpsi//badm.holmesccedu/applicationNavigater/seamless B %% Q hibbett sports > L ®
4 Camerss = ACIPayments, Inc.- P, @ jovascript: @) Welcome to IBM Sterli., & VMware Horizon 2 Webpage Edits HCC - Business Office  # Ellucian Hub hitp:/fwww.centralms.. B3 httpsi//w6iconnectda.. ™ Nelnet @) Credit Card Back Office [ S&S Recovery % [ Other Bookmarks

b @ ellucian  Vendor Maintenance FTMVEND 9.3.22 (PROD) ADD  [B RETREVE  J& RELATED

B roois

Vendor:  H00002972 Corporation: MS Banner Users Group  LastName:  First Name:  Middle Name: Start Over
Er— Vendor Types | Address | Emai | TaxesCollcied
7 ADDITIONAL INFORMATION Insert (@ Delete ¥mCopy . Fiter

1099 Information

ran [ ] State Withholding
Income Type | -] Address Defaults

Type Code

| Address Defaults
Sequence

Federal Withholding

More Details
Base Currency | -] CarrierTiee () Domestic Carrier () Foreign Carrier (@) None
Name Type [ - Statendicator (@) InStatevendor (O) Outof State Vendor () None
SSNISINITIN Invoice Grouping® [(MJany invoices per check -]
| E-Procurement* [No -]

Vendor
L]

Tax Form Stalus

Status Date

Activity Date 01/12/2005 10:17:04 Al



1099’s

» Ever paid a vendor without having a
completed W9? ©

» After paid or to make changes to the 1099,
you will go to FAA1099 and copy information
from FAIVNDH into FAA10909.

» | always print 1099’s on regular paper then
compare information in Vendor History
(FAIVNDH).
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